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Pabouas mporpamma muctuminebl «HGOpMAIMOHHBIE TEXHOJIOTUH B IOPHINYECKOM
JESATEIIBHOCTI

[Iporpamma cocTaBiieHa B  COOTBETCTBUM C  TpeOOBaHWSIMH  (eIepaIbHOTO
roCyJIJapcTBEHHOTO 00pa30BaTEIbHOTO CTAaHAApPTa BbICIIEr0 OO0pa3oBaHMs — OakalaBpHaT IO
HaIpaBJICHUIO noarotoBku  40.03.01 FOpucnpyaeHiusi,  yTBEpKACHHOTO  MPHUKA30M
MunucTepcTBa HaykH U Bbiciiero oopasoBanusi Poccuiickoii denepanuu ot 13 aBrycra 2020 r.
Ne 1011.

[Tporpammy coctaBui:
TyroB B. A., npeniogaBarens kadeapbl KOHCTUTYIIHOHHOTO M aIMUHHCTPATUBHOTO MTPaBa
YOV BO «Cubupckuil 1opuindecKiii yHUBEPCUTET.



1. OEJIM OCBOEHMSA JUCIUIIVIMHBI,
INVIAHUPYEMBIE PE3YJIBTATBI OBYUEHUSA 1O JUCHUIIJTIMHE

Hucuunnuaa «WHbOpMalMOHHBIE TEXHOJOTUU B  IOPUIAMYECKON JIeATEIHHOCTH
HarpaBjeHa Ha JOCTI)KCHHE IUIAHUPYEMBIX pPe3yJbTaTOB OCHOBHOW MpPOQEeCCHOHAIBHON
o0pa3oBaTeNbHOI MPOrpaMMbI BBICIIETO OOpa3oBaHHs — MPOrpaMMbl OakajaBpuara IO
HarmpaBiaeHuto mnoarotoBku  40.03.01 HOpucnpyaenmusi, yroJoBHO-IpaBOBOW  mpoduib

MOJIFOTOBKH (J1aJiee COOTBETCTBEHHO — AUCIMILTNHA, 00pa3oBaTeIbHAs IPOTPAMMA).
B pesynbTare OCBOCHUS AWCIUILIMHBI Y 00YYAIOIIETOCS TOJDKHBI OBITh COPMUPOBAHBI
KOMIETEHIINH, YCTAHOBJICHHBIE 00pa30BaTeIbHON MPOrPaMMOii:

Kon HaumenoBanue HNuaukaropsl NuankaTopsl

KOMIIETeHUIMH | KOMIIEeTEHIIMH JOCTHKCHUS MOCTHACHUS
KOMIIETeHIUH, KOMIICETEHIIUA 110
YCTAHOBJICHHBIE AHMCIHILTHHE
o0pa3zoBaTeJIbHOM
NPOrpaMmou

OIIK - 8 CriocobeH HNOIIK-8.1. 3naer HOIIK-8.1. Ha3zwiBaer

[eJICHANPABICHHO U

3¢ (HEeKTUBHO TOTYYaTh
IOPUIMYECKU 3HAYHMYFO
nHGOPMAITHIO U3
Pa3IUYHBIX HCTOYHUKOB,
BKJTIOYast IPaBOBBIE Oa3bl
JIAHHBIX, PEIIaTh 3a1a4l
npodeccuoHaIbHON
JeSITEIBHOCTH C
PUMEHEHUEM
WH(OPMAITMOHHBIX
TEXHOJIOTHH U C YUETOM
TpeOoBaHU
WH(GOPMAITMOHHOMN
0e30IMacHOCTH

HOpMaTHBHYIO 0a3y,
HPUHIIUTIBI
npodeccruoHaIbLHON
ITHKH, MEXaHH3MBI
AQHTUKOPPYIIIHOHHOT'O
KOMILJIaCHCA.

HOIIK-8.2. Ymeer
UIEHTU(QULIIPOBATD
PHUCKH, TEHCTBOBATH B
3TUYECKH CIIOKHBIX
CUTyalusX,
KOMMYHHLIUPOBATH C
KJIMEHTAMHU U KOJIJIETaMHu.

MOIIK-8.3. Bnageer
WHCTPYMEHTAMH
KOMILJIa€HC-IPOLEYP,
HYJIEBOM TEPIUMOCTBIO K
KOPPYNIHOHHBIM
MPOSIBIICHUSIM B PaMKax
cBOCH
npohecCHOHATBHON
OTBETCTBEHHOCTH,
TEXHUKAMH MPOAKTUBHOTO
packpbITHs HHGOPMAITHH
0 JIMYHOH
3aMHTEPECOBAHHOCTH,
HaBBIKAMH 3THYECKOH
CaMOPEryJISIIIH.

HUCTOYHUKHU FOPUIMYCCKH
3HaYMMOM MHpOpMaLUH,
BKJIFOYAsi TPABOBHIE
0a3nl JaHHBIX.

HMOIIK-8.2. Ha3eiBaeT
TpeboBaHMs
HH(POPMAITMOHHOM
0€30IacCHOCTH.

NOIIK-8.3.
OO60CHOBBIBACT My TH
pelieHus 3a1a4y
npodeccroHanbHON
JEATEIBHOCTH C
IIPUMEHEHUEM
MH(POPMALUOHHBIX
TEXHOJIOTHH U C Y4ETOM
TpeOOBaHUI
nH(OPMALMOHHON
6e30macHOCTH




OIIK-9

OIIK-9. Cnocoben
MOJTy4aTh I0PUITUECKU
3HAYUMYI0 UH(POPMAIIUIO
U3 Pa3ITUYHBIX
WCTOYHUKOB, BKITIOYAS
NpaBOBBIC 0a3bl JAaHHBIX,
pemarTh 3a1auu
npodeccuoHaIbHON
TeSITeTbHOCTH C
PUMEHEHUEM
nH(OPMAITMOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOTHH C y4eTOM
TpeboBaHU
MH(pOPMaLMOHHOMN
0e30macHOCTH

NOIIK-9.1. 3naet
UCTOYHUKHU FOPUANIECCKH
3HaYMMOM HHpOpPMALINH,
BKJTIOYasi IPAaBOBbBIE Oa3bl
JTAHHBIX, TEXHOJIOTUH
paboThl ¢ HHPOpMAIIHEH,
TpeOoBaHUs
UHPOPMALMOHHON
6e30macHOCTH.

NOIIK-9.2. Ymeer
OCYILIECTBIIST
1eJIeHaNpaBICHHBIH
NoMCK UH(popMaLuu,
UCIOJIb30BaTh
UH(pOPMAIIMOHHBIE
TEXHOJIOTHH B
IOpUINYECKON
JESITEIbHOCTH,
co0roaTh TpeOOBaHUS
UHPOPMALMOHHON
06e30MacHOCTH.

HNOIIK-9.3. Bnaneet
HaBbIKaMH 3()(PEeKTUBHOTO
novcka uHpopmanuu,
MPUMEHEHUS
UH(QOPMALMOHHBIX
TEXHOJIOTHUH B
npohecCHOHATHFHOM
uKIe, TudpoBoi
KYJIbTYpOil U
c(hOpMHUPOBAHHOM
NPUBBIYKOM COOMIONATD
npaBuiia paboThl ¢
uHpopMalueii, B Tom
YHCIIe OTPAHUYCHHOTO
pacIpoCTpaHeHusl.

HMOIIK-9.1. Ha3siBaeT
WCTOYHUKHU IOPUINICCKU
3HAYUMON WH(POPMAITHH,
BKJIFOYAst TPABOBHIC
0a3nl JAHHBIX,
TEXHOJIOTHH PabOTHI C
nH(popManue,
TpeOOBaHUS
nH(POPMALMOHHON
0€301IaCHOCTH.

NOIIK-9.2. Ha3piBaer
OCHOBHBIE HCTOYHUKH
MOJTyYCHHUsI TIPAaBOBOM
WHPOPMALIUH, B TOM
qrcie
CHEeUAIN3UPOBAHHBIC
MIPABOBBIC CHCTEMBI
(6a3bl TaHHBIX).

NOIIK-9.3. HazbiBaeT
METOJIBI ¥ CPEICTBA
TIOUCKa,
CHCTeMaTH3alUH U
00paboTKu
nHpOpMaLIUH.

2. OFBEM, CTPYKTYPA U COAEP) KAHUE JUCIIUITJIMHBbI

OO11as Tpy10eMKOCTh (00bEM) AUCIUIUIMHBI COCTABIISIET 72 yaca, 2 3a4eTHbIC €TUHUIIBL.
Peanm3arust TUCIUTUTMHBI 00€CIIEYNBACTCS MTOCPEICTBOM IPOBEICHUS YICOHBIX 3aHATHMA

(BKJ'IIO‘I@.H IMPOBEACHUC TCKYLIECTO KOHTPOJIA YCHeBaeMOCTI/I) n HpOMC)KyTO‘IHOﬁ aTTcCTalluu

oOyyJaronuxcs.
OOpazoBarenbHasi JEATEIbHOCT, B paMKax H3yYeHHUs JTUCIHUIUIMHBI TMPOBOJIUTCS B

CIIeTYIOIIHUX (opMax:

— KOHTaKTHasa pa60Ta 06yqa}omnxcs[ C IIeJarort4y€CKuMu pa60THI/IKaMI/I OopraHu3alv U

(Wm) JMIaMU, TIPUBJIICKaeMbBIMH OpPTaHU3AIMeH K peaan3aiii 00pa30BaTeIbHBIX MPOrpaMM Ha
MHBIX YCIIOBHSIX (J1ajiee — KOHTaKTHas paboTa);

— caMoCTosITeNbHAs paboTa 00y4aroIuXCs;
[Tpu npoBeneHnn y4eOHBIX 3aHATHH MO TUCHUIUIMHE y OOYYaIOIIMXCS OOecreYnBaeTCs

pa3BUTHE HaBBIKOB KOMaHAHON pa0OThI, MEXINYHOCTHON KOMMYHMKAIUK, IPUHATUS PELICHUH,
JTUAEPCKUX Ka4eCTB, BKIIIOYAsl IPOBEJCHUE: NHTEPAKTUBHBIX JIEKIUI, TPYIIIOBBIX JUCKYCCHU.




2.1Copep:xanne TUCHMILIHHBI

Mopayas 1. CIIC «Koncyabrant Ilimroc»

OOmast ~ xapakTepUCTHKA  WCIOJB30BaHWUA  WH(POPMALMOHHBIX  TEXHOJIOTHH B
IOPUINYECKOM NesITeTbHOCTH U 00pa30BaHUH.

CIIC «Koncynprantllmtocy. [louck moxkymeHTOB 1o pekBuzutam. OCHOBHBIE 3aJlayW,
pelaeMble ¢ HUCIOJIb30BAaHUEM CIIPABOYHBIX MPABOBBIX cUCTeM. KoMIbloTepHas crpaBoYHast
npaBoBas cucreMa. Crieruduka KOMIBIOTEPHBIX CIIPABOYHBIX MPABOBBIX CHCTEM, OCHOBAHHBIX
Ha COBPEMEHHBIX TEXHOJIOTUIX Nepeaayn HH(OpMAaIHH.

KauecTBO KOMIBIOTEPHBIX TEXHOJOTHM, 3aJ]0XKEHHBIX B CIPAaBOYHBIX IPABOBBIX
cucTeMax: MOUCKOBBIE U CEPBHUCHBIE BO3MOXKHOCTU: BO3MOXKHOCTU HCHOJIB3YyEMOM TEXHOJIOIMU
1o nepeaaye HHGOPMAINH U €€ aKTyaJH3aliy y MOJIb30BaTEIIs.

CnpaBounass mnpasoBasg cuctema «Koncynerantllmoc». Opranusanuss IMoucka
UH(POPMALINK, BUIBI U KPUTEPUH MTOUCKa. KapTouka pekBU3NTOB, paboTa CO CIIOBApPEM.

CIIC «Koncynprantllmoc»: PaGora ¢ Tekcramu nokyMeHTOB. PabGora co crnmckom
JIOKYMEHTOB U C TEKCTOM JoKyMmeHTa. IIpsimble n oOparHble ccbulku. [loMck KoHTEkcTa B
JIOKYMEHTE.

[IpaBoBoii HaBurarop. IIOMCK HOKYMEHTOB B pa3iIMYHBIX HH()OPMAIIMOHHBIX OaHKaX.
[Touck NOKYMEHTOB € MOMOIIbIO TpaBoBoro Hasuraropa. Ilouck B pazgenax «CyneOHas
paKTHKaY, «DUHAHCOBBIE U KAJPOBbIE KOHCYJIbTAUNY, «DOPMBI TOKYyMEHTOBY.

Hononuurensueie pyHkyuu B CIIC KoncynsrantlLnoc.

PaGora c¢ Bkmamkamu «CrpaBouyHass uHpopmamus» u  «O0630pe». KoHcTpykTOp
noroBopos. [lyreBoauTenu.

Mopnyas 2. CIIC «I"'apanT»

CIIC Tapant. Ilouck noxymenToB. KoHcTpykTop moroBopoB. OOmiasi xapakTepucTUKa
cucteMsl «l"apanT». Pazbuenne MaccuBa npaBoBoi HHPOPMALIMU HA OT/EIbHbBIC 0a3bl B CUCTEME
«T"apanT». OCHOBHBIE CBOMCTBA M MPHUHUUIBI IOCTPOCHHUS HHPOPMALMOHHBIX OAHKOB
CrpaBOYHOU MpaBoBOil cuctembl «lapanT». [lomHOTa M CTpyKTypa MHGOPMAIIMOHHBIX OAHKOB
cuctembl. OCHOBHBIE BO3MOKHOCTH ITPOTPAMMHBIX TEXHOJOTHH CIIPABOYHOW MPABOBOM CHCTEMBI
«T"apanT». OcoOeHHOCTH MOoKMCKa HHPOPMALIUU B CIIPABOYHOM NMpaBoBoil cucteme «I apaHTy.

[Tonw3oBarensckuii uHTEpdeiic. OCHOBHOE MEHIO CHCTeMBbl. [laHenb HHCTPYMEHTOB.
CrnoBapb TEPMHHOB CIIPAaBOYHON IIPaBOBOM cucTeMbI «I'apaHT».

Pabota ¢ nHpOpManOHHBIMU OJIOKaMHu cUCTeMBbI. [lonck mHpOpMaIMK M0 PEKBU3UTAM.
[Mouck nndopmaruu no curyaruu. [lonck nHGopMaIy Mo UCTOYHUKY oryonuKoBanus. [Touck
UH(QOPMALIUH 110 TOJIKOBOMY CJI0Bapr0. KOHCTpyKTOp 10rOBOPOB.

CIIC I'apanrt. PabGota co cnuckaMu T0KyMEHTOB, paboTa ¢ JOKYMEHTOM.

Co3manne W COXpaHEHUE HAWJICHHBIX JTOKYMEHTOB. PaboTa cO CIMCKOM JOKYMEHTOB.
Pabora c axkTHBHBIM CIHCKOM JOKyMeHTOB. PabGora c¢ mokymenTtoM. Ilomck KOHTEKCTa B
JIOKYMEHTE.



2.2.1 TemaTu4yeckuii miaH
(ouHas hopma oOydeHus1)

Ne HanmenoBanue O6weM u (hopMbl 00pa3oBaTENBLHON Bcero WHtepak- | OueHouHble
n/m MOJTyJIs / TEMBI JESITEIbHOCTH TUBHBIE CpeacTBa
3aHATHS KonraktHas pabora CPC bopmbl TEKYIEro
paboThI KOHTPOJIS /
ayJIuTOpHAas 8 Dopma
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Monayas 1. CIIC «KoncyabTaHnt ILlimoc»
WNudopmannonnsie
WNHTrepaktu
TEXHOJIOTMH B
1 . 2 0 2 0 8 BHast Tect
IOPUNYECKON
JeKUus
JeSITeIbHOCTH
CIIC
«Koncynpranrllno
I'pynmoBas | [Ipaktrnueck
2 c». ITouck 0 2 0 0 8
JUCKYCCHSI | O€ 3aJlaHue
JIOKYMEHTOB T10
pEeKBU3UTAM
CIIC
Koncynprantlmoc
I'pynmoBas | IIpakTuueck
3 . Pabora c 0 2 0 0 8
JUCKYCCHsI | O€ 3aJlaHue
TEeKCTaMu
JIOKYMEHTOB
4 CIIC 2 0 0 8| I'pynnoBas | [Ipaktuueck

! Ecnn nperycmoTpena pa6ora 8 CIIO yHuBepcuteTa




ay,uI/ITopHaﬂ‘ M ‘ M =

KoncynbrantlInroc JUCKYCCUs | O€ 3aJaHUE
IIpaBoBou
HaBurarop. [Touck
JIOKYMEHTOB B
pa3IMyYHbIX
UH(POPMALIMOHHBIX
OaHKax
JlononHUTEIBHBIE [IpakTrueck
I'pymnmosas
5 ¢byukuun B CIIC | 0 2 0 0 6 8 o€ 3a7aHne
JTUCKYCCHSI
Koncynprantlltoc Tect
Hroro mo moaymo: | 2 8 2 0 30 40
Mopayas 2. CIIC «I"apanT»
IIpa
CIIC l"apanr. I'pynnoBast | kTuueckoe
1 0 2 0 0 6 8
['maBHas cTpaHuna JTUCKYCCHs | 3aJjaHHe
Tect
[Ipa
CIIC ["apaHnT.
. I'pymnmoBast | KTHYECKOE
2 PacmmpenHsiit 0 2 0 0 6 8
JUCKyCCHsl | 3aJJaHHe
MOUCK
Tect
[Ipa
CIIC ["apaHnT.
I'pynmoBast | KTHYECKOE
3 Pa6ora cl0 2 0 0 6 8
JUCKyCCHsl | 3aJJaHHe
JIOKYMEHTOM
Tect
[Ipa
CIIC I"apanr.
I'pymnmoBast | KTHYECKOE
4 CrenuanbHbIE 0 2 0 0 6 8
JUCKyCCHsl | 3aJJaHHe
0a3bl JaHHBIX
Tect
Hrtoro no moaymto: 8 1 — 24 32
IIpomexxyTounas 3auer
aTTecTanus
UTOI'O 2 16 4 — 54 72
2.2.2 TemaTuveckuii njiaH
(ouHO-32049Hast (hopma 0OyICHNUS)
Ne HaumenoBanue O6bem u hopMbl 00pa3oBaTeIbLHON Bcero | Uurepaktu | OueHouHbIE
n/m MOJTyJIs / TEMBI JESITEIbHOCTH BHbIE CpeacTBa
3aHATUS KonTaktHas pabota CPC bopMbI TEKYIIETO
paboThI KOHTPOJIS /
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Mopayas 1. CIIC KoncyabrantILnoc. CIIC I'apanT.
Nuadopmanuonnsie
Texﬁoﬁor;& B Mirepakry
o 1 1 0 1 2 BHas Tect
IOPUIUYECKOMN
JIEKIIUSA
NeITeILHOCTH
CIIC
«KoncybranTlmo I'pymmoBas | IlpakTrmueck
o». TTomck 0 1 0 0 1 2 py P
JIIUCKyCCHUsI | O€ 3aJlaHue
JIOKyMEHTOB 110
PEKBU3HUTAM
CIIC I'apanr.
Pabora co
cHucKaMH Tpymmosas [IpakTrueck
0 1 0 0 1 2 O€ 3aJaHue
JIOKYMEHTOB, JIMCKYCCHSI
Tect
paboTa ¢
JIOKYMEHTOM
Hroro no moayno: 1 2 1 0 3 6

Moayas 2. PaGora ¢ mpo

rpammamu MS Office (MS Word

MS Excel, MS Power Point)

MS Word.

dopmaTUpOBaHKE

TEKCTOBOTO (aiina. [IpakTrueck
I'pynnoBas

Co3nanue 0 1 0 0 1 2 o€ 3aJaHue
JIMCKYCCHSI

KOJIOHTUTYJIOB, Tect

oubmorpaduaeck

HUX CCBUIOK, CTHJICH

MS Excel. Cpyiosas [IpakTrueck

Cosznanue TabIuIL, 0 1 0 0 1 2 Py o€ 3aJjaHue
JIUCKYCCHS

JnarpamMmmbl Tect

MS Power Point. Cpvinosas [IpakTnueck

Co3pnanue 0 1 0 0 1 2 Py O€ 3aJaHue

N JIMCKYCCHSI
[pe3CHTaLUN Tect
Hroro no moayno: 0 3 0 - 3 6
IT
pOMeXyTOUYHAas 3auer
aTTecTamus
NTOI'O 1 5 0 — 6 12

2 Ecnu ipenycmotpena pabora B CJIO yHuBepcuteTa




2.2.3 TemaTu4eckuu niaH
(3aounas hopma oOy4deHus)

No HaumenoBanue O6nem u hopmbl 00pa3oBaTEIbHON Bcero | Uurepaktu | OrieHOUHBIE
n/m MOJYJISI / TEMBI JesITeIbHOCTH BHBIE CpeacTBa
3aHATHUS KonrakTHas pabora CPC (hopMbI TEKYIIEeTO
paboThI KOHTpOJIS /
ayJIuTOpHAas g dopma
<
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Moayas 1. CIIC Koncyasrantllmoc. CIIC I'apanr.
Nudopmanronneie
Texioﬁorlfn B Murepakru
1 o 1 1 0 1 2 BHas Tect
IOPUANYECKON
JICKITHS
JESTETLHOCTH
CIIC KoHncynpTant
) [Tmroc., CIIC 0 1 0 0 1 ) I'pynnoBas | Ilpaktuueck
["apanT [Touck TUCKYCCHsI | O€ 3aJlaHue
JIOKYMEHTOB.
MS Word. MS Ipyiiosas [IpakTuyeck
3 Excel, MS Power 0 1 0 0 1 2 EZK cons o€ 3aJaHue
Point. JUHCKY Tect
Hrtoro no monymto: 1 2 1 0 3 6
[TIpomexxkyTouHas
p Y 3auer
aTTecTanus
NTOI'O 1 2 0 — 3 6

2.3. PekoMeHAallUM 110 BBINOJHEHHI) CAMOCTOATEIbHON PadoThl N0 IUCHUILIHHE

Bua padorsl

Conep:xanue
(mepeyeHb BONPOCOB)

PexomMenmanuu

Mopayas 1. CIIC «Kon

cyabTanT Ilaoc»

CIIC
«Koncynprantlimtocy»
Nsyuenne
TEOPETHUECKOTO
Marepuana.
IloaroroBska k
3aHATHSIM

CaMocCTOSTENILHOE
U3yYeHUE BOIPOCOB IO
HCTOpUU 51
NPaKTUIECKOMY
ucronp3zoBanuio  CIIC
«Koucynprantllnrocy u
JIPYTUX

CUCTEMOM:

Pabota ¢ yueOHBIMH 1 METOUYECKUMHU
MaTepuasaMu, TPEHHHTO-TECTUPYIOIIeH

http://www.consultant.ru/edu/student/study/

1. UadopmannoHHbie
IOPUAMYECKON 1S TeTbHOCTH
mocoobue / M. A. Exmmoma, H. A.

TEXHOJIOI'un B

yueO.

CEMHHAPCKOTO THIIA. nH(GOPMaIMOHHO- HBanoB ; Om. ropua. uH-T. OMCK : [0.

ITonrorosxka x IIOMCKOBBIX CHUCTEM. n.],2011. 130 c.

KOHTpOJIbHOU pabote | [IpoxoxxneHue tecta | 2. CrnpaBoyHas paBoBas cucreMa

U TECTY «TTC "Koncynprantllmoc" [Tekcr] : meros.
Koncynpratatllnocy B yKa3. K  TpaKT. 3aHATUSAM IO
peXHUME uHpOpMATHKE JUIst 9KOH.

3 Ecniu mpetyemotpena pabora B CJ10 yHuBepcuTeTa




Buna padorsl

Conepxanue
(mepeyeHb BOIIPOCOB)

Pexomenganuu

CaMOIIOATOTOBKH.

crienuanbHocTedt / OM. IOpUa. WH-T |
coct.: A. A. IlanpsaoB, M. A. ExumoBa,
O. A. lllenpaneBa. — Omck :[0. u.], 2008.
- 69 c.

3. UupopManmoHHbIE  TEXHOJIOTHM B
IOPUIMYECKON NIeATEIHHOCTH ;| YUCOHUK
mns By3oB/ II. Y. Kyswemo [m np.];

ooz o0meit penakmuen
I1. V. Ky3nenoBa. — 3-e¢ usj., mepepao.
u pgom.— Mocksa: WM3marenscTBo

Opaiir, 2021. — 325c.— (Beicuiee
o0Opa3oBaHue). — ISBN 978-5-534-
02598-9. — TekcT : 3JIEKTPOHHBIN //
Oo6pazoBarenbHast 1iardopma HOpaiit
[caitT]. —
URL: https://urait.ru/bcode/468537

4. BolmonHeHUEe MPAKTHUECKUX 3aJaHuil 1-
4

KoBanenko, 0. B. MHWudpopmaunonHo-

MTOMCKOBBIE CHUCTeMBI [TeKcT] Vueb.-

Meton. mocooue / FO. B. KoBanenxko, T. A.

Cepruenko ; Om. topua. akag. — OmMmck :

Owm. ropun. akan., 2017. —37 c.

Mopayas 2. CIIC «I"apanT»

CIIC «I"apanT»
N3yuenue
TEOPETUIECKOTO
Marepuaia.
ITonroTroBska K
3aHITHSIM
CEMHUHApPCKOro THUIA.
[ToxroroBka k
KOHTPOJIbHOHM paboTe
U TECTY

CamocrosTenbHOe
U3y4eHUe BOIPOCOB IO
UCTOPHUU u
MPAKTHYECKOMY
ucnonb3oBanno  CIIC
I'APAHT wu npyrux
NPaBOBBIX
UH(POPMALIMOHHO-
MTOUCKOBBIX CHCTEM.
PaGora C
MHTEPAKTHBHBIM
o0yyaromuM  Kypcom
paboThl ¢  cHUCTeMOU
'APAHT.

Pabota ¢ o0ydarommm oOHJIalH KypcoM
cuctemsl TAPAHT
http://edu.garant.ru/garant/learning/

1. MadopmanmoHHbie TEXHOJIOTHH B
IOpPUINYECKON  ICSTEIHHOCTH yueo.
mocoobue / M. A. Exmmoma, H. A.
HBanoB ; Om. ropua. uH-T. OMCK : [O.
u.],2011. 130 c.

2. CnpaBouHo-nipaBoBas cucrema ['apaHT :
METOJI. YKa3aHUs K MPAKT. 3aHATUSAM IO

MYCIUIIIINHE "UnrdopmanoHHo-
nouckoBsie cuctembl" / OM. 10puI. UH-T
; COCT.:

A. A. TTanesiHoB [u ap.]. — Omck : [0. n.],
2007.-43 c.

3. UadopManimoHHple  TEXHOJIOTUH B
IOPUIMYECKON JIeATEITHHOCTH : YICOHUK
mist ByzoB/ II. Y. KysuenoB [u 1p.];

oI oomei penaKien
I1. V. Ky3nenoBa. — 3-e uza., nepepaod.
nu gorn.— MockBa: HM3nmarenbcTBO

KOpaiit, 2021.— 325c.— (Bsicuee
obOpasoBaHue). — ISBN 978-5-534-
02598-9. — TekcT : SIEKTPOHHBIA //




Conepxanue

Pexomenganuu
(mepeyeHb BOIIPOCOB)

Buna padorsl

O6pa3zoBarenpHas Tutatrgopma HOpaiit
[caiiT]. —
URL.: https://urait.ru/bcode/468537

4. BbINoJHEHHE MPAKTUYECKUX 3aJaHuil 1-

2
KoBanenko, 0. B. MHWudpopmanmnonHo-
nouckoBble cucreMbl [Tekct] : VYwueb.-

Meton. mocooue / HO. B. KoBanenxko, T. A.
Cepruenko ; OM. ropuza. akag. — OMck :
Owm. ropun. akan., 2017. — 37 c.

ITonroroBska Meroandeckue peKOMEHAAIMH TI0 TTOATOTOBKE KOHTPOJIBHOM PaOOTHI
KOHTPOJBHOM paboTsl | noctynuel B C/1O
10 TUCIUIUINHE http://edu.omua.ru/mod/assign/view.php?id=21076

2.4. PexoMeHAAI MM /151 OPraHU3AUMH KOHTAaKTHOI padoTel B JUOC

1. Cebuika Ha 3JIEKTPOHHBIN KypcC o JTUCLUIUINHE:
http://edu.omua.ru/course/view.php?id=375

2. Meroauueckue PEKOMEHIAMU 110  M3YYCHHUIO  JIUCLUIUIMHBL  C
WCIIOJIb30BAHUEM JIMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHM B 3JIEKTPOHHOU
nH(pOopMaMOHHO-00pa30BaTEIHLHOM cpene YHUBEpPCUTETA
(http://edu.omua.ru/mod/resource/view.php?id=33794).

3. TpeGoBaHus K yCJI0BUSM peaiu3alMid NPOrpaMMbl JUCHUTITIMHBI
3.1. MatepuaJbHO-TEXHMYECKOe o0ecreyeHne T CUMILIHHbI

Tun y4eOHbIX ayIUTOPHUIA Onucanue TpedGOBaHUIl K 000PY10BAHUIO
ay/INTOPUH, TEXHUYECKHUM CPeIcTBaM
o0yueHust

VYuebnast ayautopus (mis  mpoBeneHus | Crienpann3upoBaHHas MeOeb;

3aHSTUN JEKIMOHHOTO THUIIA) Texnuueckue cpeacrBa oOydeHHUS s

MpeACTaBiIeHUsT  y4eOHOW  mHOpMAIIH
OONBLIONH ayaUTOpHUH, B TOM 4Hcie Habop
JI€MOHCTPALIMOHHOTO 00opy10BaHus
(mpoekTop, BKpaH, KOMIIBIOTEp (HOYTOYK,
HETTON, H T.I.), OECHPOBOTHON IyJIbT-

yKa3ka, MUKPO(OH, YCHJINTEIND
TPaHCIIALIUOHHBIMN, KOJIOHKH
TPAHCISALMOHHBIE);

CereBoe 000pya0BaHUE JIJISl TOAKIIIOUEHUS K
MH(POPMALIMOHHO-TEIEKOMMYHHUKAITUOHHON
cetu «MIHTEpHETY

YyeOHast aymuTopust (7151 MPOBEACHUS Crienmanu3upoBaHHasi MeOelb;

3aHSATHI CEMHUHAPCKOTO THIIA, TexHuueckue cpeacrBa OOydYeHHUS st
KOMIIBIOTEPHBIN KJIacc NpeACTaBICHUS  yueOHOM  mHpopmanuu
(cmenmanu3upoBaHHas Ay AUTOPHS, OOJIBIIION ayIUTOPUH, B TOM YHCIE HAOOp

00opyI0BaHHAas JUIsl MPOBEACHHUS 3aHATHIA 1O | IEMOHCTPALMOHHOTO o0opy1oBaHuUs




UH(POPMAIMOHHBIM TEXHOJIOTHSIM)) (poekTop, 9KpaH, KOMITBIOTEp (HOYTOYK,

HETTOM M T.I1.));

KomnbroTepHast TeXHHKA: CHCTEMHBIE OJIOKH,
MOHHUTOPBI;

CereBoe 000pyTOBaHUE IS TIOAKITFOYCHUS K
WHPOPMAIIMOHHO-TEIICKOMMYHHUKAITUOHHON
cetu «MHTEpHET)

ITomerienue /it CaMOCTOSTEIbHOM pabOThI Crnenuanu3upoBaHHasi MeOelb;

KomMmnerorepHas TexHHKa,

JlocTyn kK MHGOpMaIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU ceTh «IHTEpHET;
JocTym K 37eKTpOHHON HH(POPMAITHOHHO-
o0pa3oBaTenbHOM cpejie aKaIeMUH

3.2. YyeOHO-MeTOAHYECKOE 00ecTeueHNne TUCHUILIHHEI

3.2.1. Onucanue KOMILIEKTA JJMIEH3UOHHOT0 U CBOOOIHO PACIIPOCTPAHAEMOTI0
NMPOrPaMMHOI0 o0ecreYeHnsl, B TOM YUCJIe 0Te4YeCTBEHHOr0 MPOU3BO/ICTBA

Microsoft Windows;

Microsoft Office;

Cucrema BUICOKOH(EPECHIINHU CBSI3H;

SMART Learning Suite;

DnexTporHO-6u6HoTeunas cuctema IBC FOPAM Thttps://urait.ru/

3.2.2. [lepeyeHnb JuTEPATYPbl, HEOOXOAMMOI 1)1l OCBOCHUS JUCIHUIJIMHBI

HNudopmalinoHHbIe TEXHOJIOTUU B IOPUINYECKON AESITENbHOCTH | YUEOHUK U MPAKTUKYM
it By3oB / B. JI. Onekun [u ap.] ; nox penakuueii B. [[. Dnpkuna. — 2-¢ usf., nepepad.
nu gomn.— MockBa: WM3marenbctBo IOpaiit, 2021.— 472c.— (Bsicmee
obOpaszoBanue). —  ISBN 978-5-534-12733-1. — Tekcr : DJICKTPOHHBIA  //
O6pazoBarenpHas mwiaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/448203
HNudopmanoHHble TEXHOJOTHH B IOPUIUYECKON ACSITENFHOCTH | YUYCOHUK AJIs BY30B /
I1. V. Ky3nenos [u np.] ; mox obmeit penakiueit [1. V. Ky3nenosa. — 3-e uzj., nepepad.
u gom.— MockBa: MsmarensctBo  FOpaiitr, 2021.— 325c.— (Bricmiee
obpaszoBanue). —  ISBN 978-5-534-02598-9. — Tekcr : D3JCKTpOHHBIA  //
Obpa3oBarenbHas iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/468537
NudopmanimoHHbIe TEXHOJOTHH B IOPUIUIECKOMN MEATETLHOCTH : yuel. mocooue / M. A.
Exumona, H. A. MBanoB ; OM. topua. uH-1. Omck : [0. u.], 2011. 130 c.

KoBanenko, 10. B. HMudopmammonHo-mouckoBeie cucrembl [Tekcr] : Yueb.-merom.
nocobue / FO. B. Kopanenko, T. A. Cepruenko ; Om. ropun. akaa. — Omck : OM. ropus.
akan., 2017. —-37 c.

PomanoBa, A. A. Mudopmatuka [Tekct] : yueb.-meroa. mocodue / A. A. Pomanosa ; Om.
opu. akaa. — Omck : OM. opua. akan., 2015. — 142 c.

WNndopmaruka u maremaruka : pasgen "OcHOBBI MH(OPMATHKH" : METOJ. yKa3aHUS K
mpakT. 3aHATHAM 1o Teme "Tabm. mpomeccop Excel" (mns 3aou. popmber oOyueHus) :
cneranbHocTh 030501 / OM. ropun. uH-T ; cocT. A. A. IlanesHoB [u ap.]. - Omck : [6.
u.], 2006. - 69 c. ; 3,7 ycnos. neu. 1. - BBK 32.81p30

CnpaBounasi npaBoBasi cucteMa "Koncynerantllmtoc" [TekcT] : Merod. yka3. K MpakT.
3aHATHSAM TI0 WH(OOPMATHKE IS SKOH. crieranbHocTel / OM. 1opul. UH-T ; COCT.: A. A.
[TanesaOB, M. A. ExumoBa, O. A. IllenganeBa. — Omck :[0. u.], 2008. — 69 c.




8. CmpaBo4HO-TIpaBOBas CUCTEMa [apaHT : METOA. YKa3aHHWs K TMpakKT. 3aHATUSIM [0
muctumuie  "MudopmannonHo-onckoBbie cucteMbl" / OM. OpUA. UH-T ; COCT.:
A. A. IlanbsinoB [u ap.]. — Omck : [6. u.], 2007. — 43 c.

9. Kosanenko, 0. B. OcnoBsl pabotsl B Microsoft Office PowerPoint 2007 : y4eGHO-
metoanyeckoe nocodue / FO. B. KoBanenko. — DnexrpoH. gannsie. — OMck : CuOupckuii
opuaudeckuit ynusepeutet, 2017. — 1 anextpon. ont. auck (CD-ROM).

3.2.3. IlepeyeHb nCNOJb3yeMbIX COBPEeMEHHBIX MPO(ecCHOHAIBHBIX 0a3 TaHHBIX U
HH(OPMANMOHHBIX CIIPABOYHBIX MPABOBBIX CHCTEM

— cmpaBoy4Has npaBoBas cuctema «Koncynprantlmocy;
— cIpaBoOYHas npaBoBas cuctema «[ apaHr».

4. OueHka pe3yJbTaTOB 0CBOEHUS AUCHUNINHBI
4.1. Texkyuuii KOHTPOJIb yCIIEBAEMOCTH
4.1.1. Opranu3anus TeKylero KOHTPoJisi ycreBaeMoCTH

Tekyuuii KOHTPOJIb YCTIEBAEMOCTH (B TOM YHCJIE PyOEKHBIN KOHTPOJIL) 00ecreuynBaeT
OIICHMBAHHE XOJa OCBOCHHUS NUCHUUIUITMHBI U BKIIOYaeT B ceOsl YCTHBIM OMPOC, BBIMOJHECHUE
MPAKTUYECKUX 3aJaHUN, TECTUPOBAHHWE M BBHINOJIHEHHE KOHTPOJIBHBIX paboT (pyOexHbIN
KOHTpOJIb). [Ipy OCBOSHUM AMCHHUIUIMHBI B OYHOU (popme Hcmonb3yercs 0auibHO-pEeHTHHTOBAS
CHUCTEMa, KPUTEpPHH OLIEHHWBAHUS KaXJIOTr0 BHUAA TEKYIIEro KOHTPOJIS TNPEICTaBICHb B
TEXHOJIOTMYECKOM KapTe TUCUUILTUHBI (PUII0KEHHUE).

4.1.2. Opranuszanus Texkymero KourpoJsa B JUOC

Opranuzanua Tekyuero koHTposis mno gauciuiuimie B OUMOC  yHuBepcutera
OCYILIECTBIIIETCSI B COOTBETCTBMM C TEMAaTHMYEeCKUM IutaHoM (pasmenst 2.2.1, 2.2.2, 2.2.3
HacToAlell pabouell MpOrpaMMbl), JOKAIbHBIMM HOPMAaTHUBHBIMU aKTaMH YHHBEPCHUTETA,
periaMeHTHPYIOIMME 00pa30BaTeIbHBIN MPOIIECC, & TAK)KE B COOTBETCTBUU C YCTAHOBICHHBIMH
TpeOOBaHUSIMU JIIEKTPOHHOTO Kypca sl OOYyYalolUuXCS OYHO-3A0YHOU U 3A04HOU (opm
00yueHus, OCBaWBAOINUX O0pPa30BATEIBHYI TMPOTPaMMy C MPUMEHEHHUEM JIIEKTPOHHOTO
o0y4eHHs U JHUCTAHIMOHHBIX O00Opa30BaTENbHBIX TEXHOJOTUNA (Ha OCHOBAHMU 3asBIICHUS
oOy4arorerocs).

Texymuit KOHTPOJL I OOYYaAIOIIUXCSA OUHO-3A0YHOU U 3A04HOU hopm 00yueHus,
OCBAMBAIONINX O0pa30BaTEIbHYIO MPOTpaMMy C TPHUMEHEHHEM »JJICKTPOHHOTO OOydYeHUs u
JUCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUN MPEeLyCMaTPUBAET BBIMOJIHEHHE MPAKTUYECKUX
3amanuit NeNe 1, 2, 3 omextponHoro kypca (http://edu.omua.ru/course/view.php?id=375),
pelieHre TeCTOB pyOEKHOro KOHTPOJS IO KaXJAOMy MOIYJII0 TEeMaTHYeCKOro IjiaHa
JTUCITUTUIMHBI U BBITIOJTHEHHE KOHTPOIHHON PabOTHI.

Jliisa oOy4varomuxcst ouHou gopmol 00yuenusa, a Takxxe oOydaloUIUXCs 0YHO-3A0YHOU U
3a04HOU (hopm 00yuenus, 3asBUBIINX 00 OCBOECHMM 00pa30BaTENbHOM Mporpammsl B ¢opme
ayIUTOPHOW KOHTAaKTHOW pabOThI, OpraHu3anus Tekyiero KoHTpois B DWO yHuBepcurera
BO3MOYKHA B CIEAYIOIIMX CIy4asx:

— TpUKa3 peKTopa yHuBepcuTrera 00 OOYyYeHMHM HCKIIOYUTEIbHO C TNPUMEHEHHEM
DIIGKTPOHHOTO OOYYEeHHS M JUCTAHIIMOHHBIX O00pa30BaTENbHBIX TEXHOJOTHHA (B YCIOBHAX
BO3HMKHOBEHHUS YPE3BBIYAHBIX CUTYyAIUN);

— 3asBJICHUE O0YYaIOIIeTrocs C MPUWIOKCHHEM JOKYMEHTOB, MOATBEPKIAAONINX HATUYHE
y HETO YBaXXUTEJIbHOU MPUUKHBI IUYHOTO OTCYTCTBHSI Ha yU€OHBIX 3aHATHSIX.

4.2. lIpome:kyTOUYHAS aTTeCTALUS 00Y4YAKIIMXCH
4.2.1. Opranusanusi NpOMe;KyTOUHOM aTTecTauus 00y4arImnxcs



[IpomexxyTouHass aTrecTanus OOyYaIOUIMXCS IO AUCIHUIUIMHE IMPOBOAUTCS B (opme
3ayeTa U 00ecreunBaeT OLICHUBAHUE PE3yIbTaTOB O0yUEHUs IO JUCLHUIUIMHE B COOTBETCTBUU C
KOMITETEHIIMSIMU, YCTAaHOBJICHHBIMU 00pa30BaTeIbHON MPOTPAMMON.

[TpomexxyTouHas arTectanust oOOy4yarOIIMXCs MPOBOJAUTCS Ha OCHOBE Ha OCHOBE

MPAKTUYCCKOI'0O 3a{aHus.

OneHuBaHue pe3yJbTaTOB OOydeHUs MO AUCHUIUIMHE (YPOBHA C(HOPMHPOBAHHOCTH
KOMIETEHIIMI) IPOBOAUTCS HA OCHOBE CIEAYIOIUX KPUTEPHUEB:

Kox
NHaukaTopbl 10CTHKEHUSI Kpurepun
Ouenka | KOMIeTeH .
i KOMIIETeHIUI 0 M CHUIJIMHE OLlCHUBAHMS
3auTeHo OIIK-8 HOIIK-8.1. Ha3piBaeT UCTOYHUKHU 3HaHue poiu u

IOPUIMYECKU 3HAYMMON HH(POpMAIIHH, 3HaYeHUs WHGOpPMaIUU

BKJIIOYAs TIPABOBBIEC Oa3bl JAHHBIX. u MH(OPMAITMOHHBIX
TEXHOJIOTHI B Pa3BUTHH

NOIIK-8.2. Ha3piBaeT TpeboBaHus COBPEMEHHOTO

WH(POPMAITMOHHON 0€30TTaCHOCTH. oOrmecTBa u
FOPUANYECKON

NOIIK-8.3. OO0CHOBBIBAET MyTH PEILICHUS NEeSATeILHOCTH, METOJI0B

3a/1a4 npodeccuoHaNIbHOM NesTeTbHOCTH C U CpEACTB  IIOHUCKA,

NpUMEHEHUEM HH(POPMALIMOHHBIX CUCTEMAaTU3aLUU u

TEXHOJIOTH U ¢ Y4ETOM TpeOOoBaHUN 00paboTKn

MH(POPMaILMOHHON 06€30I1acHOCTH UH(pOPMALIUH.
YMeHue uCnoJyib30BaTh
anmaparHo-
pOTrpaMMHBIE CPENICTBA
ISt obecriedeHus
pexxuma

OIIK-9 HOIIK-9.1. Ha3piBaeT HCTOYHUKHU nH(GOPMAITMOHHOMN

IOPUIMYECKU 3HAUMMON HH(POpMAaIIHH, 0€301MacHOCTH;

BKJItOYas IPaBOBbIE 0a3bl JaHHbIX, HCIOJIb30BaTh

TEXHOJIOTHH paboThl ¢ MH(pOpMaLIHEH, anmnapaTHO-

TpeGoBaHuUs HH(OPMALIMOHHOM IIPOrpaMMHBIE CPEICTBA

0e30IacHOCTH. JUISt CO3JIaHMS,

NOIIK-9.2. Ha3bIBaeT OCHOBHBIE HCTOYHUKH
HOJTY4EHHUs IPaBOBOi HH(POPMALINH, B TOM
YHCcIie CIeIHaTn3HPOBAHHBIC IPABOBEIC
CUCTEMBI (0a3bl TAaHHBIX ).

NOIIK-9.3. HasbiBaeT MeTOABI U CpencTBa
MOMCKa, CHUCTeMaTh3aluu U  o0pabOTKH
UHpOpMAIUH.

00paboTKH, XpaHEHUs U
nepenayn WHGOPMaIUU

JUISL pelieHns
npodecCuoHaIbHBIX
3azay; oopmiATH
IOpUINYECKUE
JIOKyMeHThl. Bnanenue
HaBbIKaMU 3aIUThI
KOMIIBIOTEPHOHI
uHpopmanuu ((haiaoB u
apXUBOB) oT

HECaHKI[MOHUPOBAHHOTO
J0CTyTa, MOIU(PUKAITIU
U yJIaJICHHs; HaBbIKAMH
noucka MHGOpPMAIMH B
CIIPaBOYHO-TIPABOBBIX
CHCTEeMaXx;
COBPEMEHHBIMH
MH(POPMALMOHHBIMU
TEXHOJIOTUSIMU TIOMCKA U




00paboOTKM  TIPaBOBOWA
nH(pOpMaITUH.
CryneHT T1ay0OKO W
NPOYHO YCBOWJI BECH
MIPOrpaMMHBII
MaTepHal, CHpPaBWICS C
MPaKTUYCCKUM
3aJlaHUEM, HE JIOIYCTHB
rpyObIX OmuOOK Tpu
€r0 BBIMOJIHEHUH, YMEET
000CHOBaTh  TPHUHATOE
pelieHue.

He
324YTEHO

OIIK-8

OIIK-9

HMOIIK-8.1. Ha3siBaeT HCTOUYHUKH
IOpUINIECKY 3HAUNMON WH(OPMAIIHH,
BKJTFOYAs IPaBOBBIC 0a3bl TAHHBIX.

NOIIK-8.2. Ha3biBaeT TpeboBaHMs
UHPOPMALMOHHON 0€30I1aCHOCTH.

NOIIK-8.3. OG0CHOBBIBACT ITyTH PEIICHUS
3a1a4 Npo(eCcCUOHAIBHON AEATEIIEHOCTH C
NpUMEHEHHEM HH(OPMAIIMOHHBIX
TEXHOJIOTHIA U C YIETOM TpeOOBaHUI
MH(POPMAITMOHHOM 0€30IacCHOCTH

MOIIK-9.1. Ha3eiBaeT UCTOYHUKHU
IOPUIMYECKU 3HAYMMON HH(POPMAIIHH,
BKJTIIOUasl TIPAaBOBBIC 0a3bl JTaHHBIX,
TEXHOJIOTHH padOThI C HHPOPMAIIHEH,
TpeOoBaHus MHPOPMALIMOHHON
0€30I1aCHOCTH.

NOIIK-9.2. Ha3biBaeT OCHOBHbIE UCTOUHUKH
HOJTY4EHUs MPaBOBOM HH(POPMALINH, B TOM
YHCcIie CIeUaIN3HpPOBAHHBIC IPABOBhIE
CUCTEMBI (0a3bl TaHHBIX ).

HOIIK-9.3. Ha3piBaeT MeTOABI U CpECTBA
MOMCKA, CHUCTEMaru3aluu U  00paboTKH
uHbopMaIuu.

OOyyarommiics HE
yMeeT MPUMEHSTh
COBpEMEHHbBIC
MH(pOPMALMOHHBIE

TCXHOJIOTHUH AJIA IIOHCKa
U 00paboTKH NpaBOBOii
nH(pOpMaIny; HE
BIIaJICeT HaBBIKaMH
paboTBl CO CIIPaBOYHO-
NPaBOBBIMU CHUCTEMaMH,
armaparHo-
pPOrpaMMHBIMU
CpencTBaMu ISt
co3aHus, 00paboTKH,
XpaH€HUusA U [Oepcaaqyun
UH(pOpMaLUH JUISL
pelIeHnss  Pa3INYHBIX
ciy)keOHBIX 3amad. He

BIagcCT alfIapaTrHo-
nporpaMMHBIMHA
cpeacTBaMu JJIA

co3iaHusi, 0OpabOTKH,
XpaHeHUs, Nepefayn u
3alMThl  MHQOpMALUHY;
MeTomamMu  cbopa U
00paboTKu
nH(pOpMaITnH,
HMMEIOIIEH 3HaYEHUE IS
peanu3alMyd  MPaBOBBIX

HOPM B
COOTBETCTBYIOLINX
chepax
npodecCuoHATBHON
JeSITEIbHOCTH.

CryneHT He ycBoul
00JIBIITY IO 4acTh
POTPaMMHOTO
MaTepuala, HE
CTIpaBUIICS c
MPaKTUYECKUM
3aJJaHNEM, JIOITyCTUB

HECKOJIBKO rpyObIX




omuO0K npu ero
BBIITOJTHCHHH.

4.2.2.Bonpocel K 3a4eTy

Wndopmarnzanus o0mecTBa v I0pUINIECKON JesITeTbHOCTH.

Nudopmanus u ee cBOKCTBA.

3. HudopmarmonHsie mpouecchl ©  WHMOPMAIMOHHBIE TEXHOJIOTUU: TMOHITHE U
Kiaccudukanms.

4. OCHOBBI TOCYIaPCTBEHHOMN TOJUTHKYU B 00J1aCTH HHPOPMATU3AIUH.

5. Tlpunnunsl (QyHKUIMOHHPOBAHUS IMGPOBBIX BBHIYMCIUTENBHBIX MaluH. JIBonuHas,
BOCHMEpPHUYHAS M IECTHAIATEPUYHAS CHCTEMbI HCUUCIICHUS. BUTHI U OAMTHI.

6. Ilokonenus u Buabl DBM. McTopus pa3BUTHS BRIUUCIUTEIBHON TEXHUKH.

7. CocraB, Ha3HAYCHHE U KpaTKask XapaKTEPUCTHUKA aIMapaTHBIX CPEICTB KOMITBIOTEPA.

8. VYcrpoiicTBa BBOJIa M BEIBOAA HH(POPMAIIHH.

9

1

N —

OnepannonHsle cucteMbl. CeTeBble ONEPALMOHHBIE CUCTEMBI.
0. Komnsrorepubsie BUpPYCHI, Kiaaccupukaus. AHTUBHpycHas mpodriaktuka. CrocoOs
00pbOBI C BUpYCaMHu.

11. CnpaBouHO-TIpaBOBbIE CUCTEMBI. ICTOpHUS BO3SHUKHOBEHHS.

12. OcHoBusble Bupl noucka uHpopmarun B CIIC «Koncynprantllimroc», CIIC «"apant.

13. Pabora ¢ kaproukoit moucka B CIIC «Koncynprantlirocy, Mouck 1o peKBU3uTaM B
CIIC «I"apanT».

14. ITpumenenue npaBoBoro HaBurartopa B CIIC «KoncynsrantlLiroc», IOMCK MO CUTyaIuu
B CIIC «I"apanT».

15. Coxpanenue pesyapraroB noucka B CIIC «Koncynbrantllmtocy, CIIC «I"apanty.

16. Pabora co ciuckom nokymeHToB B CIIC «Koncynbrantllmocy, CIIC «I"apanT».

17. Pabora ¢ mokymentom B CIIC «Koncynerantllmtocy, CIIC «I"apanTy.

18. Ipuxnaanasie nporpammel. [TakeTsl OQHUCHBIX TPOTPaMM.

19. Ucnonib30BaHNE TEKCTOBBIX PEIAKTOPOB M TEKCTOBBIX MPOIECCOPOB ISl CO3JaHUS U
00paboTKH (ailyioB FITEKTPOHHBIX TOKYMEHTOB.

20. Co3tanrie THTEPAKTUBHOM MPE3CHTALNH.

21. Ucnonb3oBaHue TaOIUYHBIX MIPOIIECCOPOB JUISL TPOBEACHUS BBIYMCICHHUN C TaHHBIMH.

22. BO3MOXXHOCTH HCIIOJIB30BAaHUS PA3IMYHBIX CIYKO (TpoTOKoJIOB) ceth WHTepHET mis
IOpUINYECKON NPAKTUKU Ha IpuMepe ['ocy1apCTBEHHON aBTOMAaTU3UPOBAHHOM CHCTEMBI
(FAC) «IIpaBocynme.

23. Metoapl 3amuThl MHGOpPMAIMM OT HECAHKIIMOHHUPOBAHHOTO noctymna. ObecnedeHus
KOH(DHICHIIMAIBHOCTH U TIEJIOCTHOCTH MH(GOPMAITHH.

4.2.3. Tunossble 3a1aHNS K 3a4eTy

1. C wucnons3zoBanuem CIIC «Koncynbprantllnoc» Haiiaure oOpaser; 3asBICHUS O
CaMOOTBOJIE CeKpeTaps CyAcOHOTro 3aceMaHus W IOCTaBbTe HAa HEM 3aKianky. CKpUHIIOT
coxpaHuTe B (hail «3aueT.

2. C wucnonb3oBanueM CIIC «Koncynprantllotoc» omnpenennTe, KakoBa BEIMYMHA
MPOKUTOYHOTO MUHUMYMa Ha Ayiny HaceneHus s aereit Ha 01.02.2011 r. 1 Ha ceroaHAIHIOI0
JaTy.

3. C wucnons3oBanuem CIIC «I"apanTt» Haigute 3akoH «O0 obOpazoBanum». CBeneHUS O
JIaTe W3JIaHUsl 3TOTO JIOKyMEHTa coxpaHute B (aitn ¢ umeHeM «3aueT». B TekcTe JaHHOTO
3aKOHA HaWaUTEe MH(POPMAIMIO O TOM, BO CKOJIBKO JIET peOCHKa MPUHUMAIOT B MEPBBIN Kiacc,
COXpaHHTE €€ B (ailsl c UMEHEM «3aueT».

4. C wucnonszoBanuem CIIC «I'apanT» HallguTe CTaThlO CEMEWHOTO  KOJEKCa,
OTIPEICTISIONLYI0 OTBETCTBEHHOCTh 32 HECBOEBPEMEHHYIO yIUIaTy aduMeHToB. MHpopMmaruio 00




yKa3aHHOM OTBETCTBEHHOCTH COXpaHuTe B (ailn «3auer». IlocTpoiiTe CHUCOK JOKYMEHTOB,
CCBUIAIOUINXCS HA IAHHYIO CTAaThIO.

5. C nomoupto omHoi u3 CIIC HaiiiuTe OTBET HAa BOMPOC: HYKHO JIM HCHOJIb30BaTh
KacCOBBIM ammapar Ipu TOProBJIE Ia3eTaMM U KypHanamu? OTBET IOJKEH COIEPIKATh CCBUIKY
Ha HOPMaTUBHBIN JOKYMEHT, TOATBEPKIAIOIINN OTBET.

6. B TekcToBOM NOKYMEHTE CO3/1aliT€ HOBBIM CTWJIb C MMEHEM «3adyeT» Ha OCHOBE CTUIIA
3arosnoBok 1 co crenyroummu napamerpamu: mpudt Arial, pazmep mpudra — 14, user mpudra
— 3€JICHBIN.

7. B TexkcTOBOM IOKyMEHTE CO3/1aiiTe TaOIUIy U3 TPEX CTPOK U MSATH CTOJIOLOB C LIMPUHON
ctonboB 3,5 cM. OObeIUHUTH MEPBbIE TPU U BTOPHIE JIBE SUEHKU MEPBONH CTPOKH TaOIMIIBI.
Brectu B oOpa3oBaBmimecs, B pe3yiabTaTe 00ObEIUHEHHUS, JIBE STUYCHKU MEPBOU CTPOKU TAOIUIIBI
3arosioBku: «®. . O.» u « YCTAHOBOYHBLIE JIAHHBIE». Bectu B siueiiku BTOPOH CTPOKH
tabnuipl 3aronoBku: Dammnmusa, Ums, OtuectBo, Jlata poxaeHus, MecTo XuTeiabcTBa. B
COOTBETCTBYIOILME SIUCHKHU TPEThel CTPOKH TAaOJIUIIbI BBECTH JaHHBIE aBTOpa Tadbmuipsl. [l Becex
siyeek mpudt — Times New Roman, pasmep — 12 myHKTOB, BhIpaBHHBaHHE O HEHTPY. Jlis
S4YeeK MepBOM CTPOKM TaOJMIbI YCTAaHOBUTH LBET (POHA — SPKO-3€JIE€HBIA, IBET wmpudra —
TuoBbIi. [t siaeex BTOpPOM CTPOKM TaOMUIIBI I[BET (POHA — >KENTHIM, HBET mpupTa — CUHUI.
Jlnsa sueek TpeThel CTPOKU TaONHIbI IBET (poHA — OMPIO30BBIH, LBET mpudTa — KpacHslid. s
oOpamyieHusi TaONHIbl CHAPY KU YCTAHOBHUTH TOJIIMHY JMHUU 2,25 MyHKTa, 71 0OpamMiieHus
BHYTpH 0,75 myHKTA.

8. B ceru UurtepHer (Hampumep, Ha caiite www.gks.ru) Haiiniure UHQOpPMALIUIO O YUCIIE
IPECTYIUICHUH, CBSI3aHHBIX C HE3aKOHHBIM OOOPOTOM HApKOTHUKOB M 4YMCJE MPECTYIUICHHH,
COBEPULICHHBIX HECOBEPIICHHONIETHUMU U 1pH uX coydactuu ¢ 2000 r. mo 2014 r. Odopmure ux
B BUjie Ta0M1bl B TabauuHoM mporeccope MS Excel, moctpoiite rpaguk.

4.2.4. Opranu3anusi NpoMe:KyTOYHOI aTtTecTauus odyuawmuxcs B INOC

Opranu3zanus IpoMexyTo4Hol arrectanuu no nucuuiuinae B OMMOC ynuBepcurera aiis
00y4aIOIIUXCSl OYHO-3A04UHOU U 3A04HOU (popm 00yYeHusn, OCBANBAIOUINX 00pa30BATENIbHYIO
OporpaMMy C TNPHUMEHEHHEM 3JIEKTPOHHOTO OOyYeHHUs M TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTH (Ha OCHOBAaHHMH 3asBJICHHs OOydYaromierocs), MpoBOIUTCA B (opMe dK3amMeHa B
COOTBETCTBUU C JIOKAIBHBIMH HOPMATHBHBIMHU aKTaMU YHHUBEPCUTETA, PETIAMEHTUPYIOIIUMU
o0pa3oBaTeNbHbII TpOIECC, a TakKe B COOTBETCTBHUM C YCTAaHOBJICHHBIMU TpPeOOBaHUSIMU
AJIEKTPOHHOTI'O Kypca.

[IpomexyTounas aTTectauus A OOYYaIOUIUXCA OYHO-3A0YHOU U 3A0YHOU (opm
o0yuenusa, OCBAaMBAIOIIUX O0Opa30BaTENbHYIO MPOrpaMMy C TNPUMEHEHHEM 3JIEKTPOHHOIO
0o0y4eHHs W JUCTAaHIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTMH MpelycMaTpUBAET BBHINOJIHEHUE
3a4ETHOTO 3a/laHUsl AJIEKTPOHHOTO Kypca.

Jliia oOyvaromuxcst ouHou gopmol 00yuenusa, a Takxe oOydalolUUXCsl 0YHO-3A04YHOI U
3a04HOU hopm 00yuenus, 3asBUBIINX 00 OCBOECHMM 00pa30BaTENbHOM MporpamMmsl B ¢opme
ayIUTOPHOW KOHTAKTHOM paboThI, opraHuzamnus Tekymero kontpoiss B DMOC yHuBepcurera
BO3MOYKHA B CJIEYIOLIUX CITydasx:

— TpUKa3 peKTopa yHuBepcuTrera 00 OOYyYeHMH HCKIIOYUTENIbHO C TNPUMEHEHHEM
AJIEKTPOHHOTO OOYYeHHMS W AMCTAHIMOHHBIX OOpPa30BaTENIbHBIX TEXHOJOTUH (B YCIOBHUSX
BO3HMKHOBEHHUS YPE3BBIYAHBIX CUTYyAIUN);

— 3asBJICHUE OOYYaIOLIErocs ¢ MPUIOKEHUEM TOKYMEHTOB, MOATBEPKIAIOIIUX HAINYHE
y HETO YBaXXUTEIbHOU MPUYUHBI IUYHOTO IPUCYTCTBUS Ha YUEOHBIX 3aHATHUSAX.
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Jucuuruinza: HNHpopManroHHbIE TEXHOJIOTUH B IOPUINYECKOM
JeSITEIIbHOCTH
CrnenuanbHOCTD 40.03.01FOpucnpyaenuus
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NPaKTHYECKUX 3aHATHI 16
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dopma MpOMEKYyTOUHOU 3a4eT
aTTecTaluu:
Buasl koHTpOIIS Maxkcumains
HOE
KOJINYECTBO
0a/mioB
Texkylmumii KOHTPOJIb 20
U3 HUX, TOCELEHUE JIEKIIMOHHBIX 3aHATHI: 0
U3 HUX, MOCELICHHE NPAKTUYECKUX 3aHATHUI: 0
Py0eskHbIii KOHTPOJIb 20
IIpoMeskyTOUHAS aTTeCTALMS 40
HToro no nucuuninue: 100
Makcumans
Bupl yaeOHOI 1eSITEIBHOCTH CTYICHTOB HOe
KOJIMYECTBO
0aIoB
Mopayas 1. CIIC «KouncyabTantILaoc» 30
Texymmii KOHTPOJIb (He BKIKYasi MOCELIeHNe) 20
[IpakTuueckue 3anaHus 20
Py0eskHbIli KOHTPOJIb 10
KontponpHas pabota, TeCTUpOBaHHE 10
Moayas 2. CIIC «I'apaHT 30
Texymmii KOHTPOJIb (He BKJIKOYasi MOCELIeHNe) 20
[IpakTnueckue 3aganus 20
Py0e:xHbIN KOHTPOJIb 10
KontponpHas pabota, TeCTUpOBaHHE 10
AKTHBHas paboTa Ha 3aHATHIX, YYACTHE B MEPONPUATHUSIX Kapeaphl, UMEIOLINX 10




OTHOIIICHUEC K JUCITUITJINHE

KpnTepun OICHUBAHUA KAXKI0Io Buaa 1eAT¢JIbHOCTHU:

HpaKaneCKne 3aJlaHus

Kpurepun banbt
MpaBUIBLHO BRIMOJTHEHO OT 90%-100% 3ananus 20
IIPABWJIBHO BBINOJIHEHO OT 80%-90% 3ananus 17
MpaBUJILHO BBINMOJIHEHO OT 60%-80% 3amanus 14
MPaBWIbHO BBIMOJIHEHO 0T 40%-60% 3ananust 11
IIPABWJIBHO BBINOJIHEHO OT 20%-40% 3ananus 8
paBUJIBbHO BINMOJIHEHO OT 10%-20% 3amanus 5
MPaBWILHO BhINMOJIHEHO 0T 0%-50% 3amanuii 0
KonTtposbHasi pabora no moayJsisam 1-2

Kpurepun baiel
NpaBUJIbHO BBINMOJIHEHO OT 90%-100% 3ananus 5
MPaBWIbHO BBIMOJHEHO 0T 80%-90% 3ananust 4
MPaBUIILHO BBRIMOJTHEHO OT 60%-80% 3amanust 3
paBUJIbHO BBIMOJIHEHO OT 40%-60% 3amanus 2
MPaBWIbHO BBIMOJHEHO 0T 20%-40% 3ananust 1
MpaBUIBLHO BIMOJIHEHO OT 0%-20% 3amanus 0
3a/IaHKE BBIMIOJTHEHO HEBEPHO 0
TecTupoBanue

Kpurepuu bannsl
MPOIEHT NMPaBWIbHBIX 0TBETOB 0T 75% 1o 100% 5
IPOLIEHT NPaBUIbHBIX OTBETOB OT 68% 110 75% 4
IIPOLIEHT NMPaBUJIbHBIX OTBETOB OT 51% 110 68% 3
MPOLICHT NMPAaBWIBbHBIX OTBETOB OT 34% 110 51% 2
MIPOIEHT NMPaBWIbHBIX OTBETOB OT 17% 1mo 34% 1
IPOLEHT NPaBUIbHBIX OTBETOB 110 17% 0
3ader (mpakTH4YeCcKoOe 3a/1aHuE)

Kpurepun baiel
3HaHue TpeOOBaHWU 3aKOHOJATEILCTBA 00 WH(POpPMAMOHHON 0€30MacHOCTH,
WCTOYHUKOB TMOJTYYCHHs MPaBOBOW WHGOpPMAIUU, OCHOBBI HH()OPMAIIMOHHON U
oubmmorpauueckoil KynbTyphbl; CHUCTEMBI OpraHuU3amuu cbopa, o0pabOTKu U
aHaJIM3a CTAaTHCTUYECKOW WHGPOpPMAIMU TMPABOBOIO XapakTepa B OpraHax
MPOKYpaTyphl; YMEHHE pelaTh CTaHIApTHBIE 3a7add  TpodecCHOoHATbHON
JIeITeIIbHOCTHU c MIPUMEHEHUEM UH(HOPMAIIMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTH M y4eTOM OCHOBHBIX TpeOOoBaHMI MH(GOPMAIIMOHHON 0€30MMacHOCTH; 40

BJIQJICHUE OCHOBHBIMH METOJaMH, CImoco0aMd W CpEeICTBAMHU IOJYYCHUS,
XpaHeHUs, TepepaboTKH MHPOPMAIUH C TTOMOIILI0 MTPHKIATHBIX KOMITBIOTEPHBIX
nporpaMmm; criocodamu padoTel ¢ MH(OpMAIMeld B II00aTbHBIX KOMITbIOTEPHBIX
CeTSAX; HaBBIKAMHU OOOOIIECHHMS W aHaIW3a CTAaTUCTHYECKOW WHOOpMAIUu;
HaBBIKAMHU paboThI c COBPEMEHHBIMH ABTOMATH3UPOBAHHBIMU
WH(POPMAITMOHHBIMU KOMIUIEKCAMH TS PEIICHUs TPO(EeCCHOHATBHBIX 3a/ad.

CTyAeHT YCBOWJI BeCh NPOTPAMMHBIM MaTepuasl, CHPABHICS C TPAKTHUYECKUM




3a/1aHueM, BhIMOJHUB BepHO OT 90% mo 100% 3amaHusi, B OCTaIbHBIX 3aJaHUSX,
BO3MOXKHO, JIOMYCKAeT HECYIIECTBCHHbIC HETOYHOCTH W MOXET HCIPABUThH IO
YKa3aHHIO MPETOIaBaTeNsl, yMeeT 000CHOBATH MPUHSITOE PEIICHHE.

3Hanue TpeOOBaHUI 3aKOHOMATENHCTBA 00 HH(GOPMAIMOHHON O€30MacHOCTH,
UCTOYHUKOB IOJy4€HHs] IPaBOBOW HMH(OpMaIUH, OCHOBBI MH(OPMALMOHHON U
oubnuorpaduyeckoll KyJIbTypbl; CHCTEMBl OpraHu3aluu cOopa, oOpabOTKH U
aHalu3a CTaTUCTHMYECKOM MH(QOpMalMM IPaBOBOTO XapakTepa B OpraHax
IOPOKypaTypbl; YMEHHE pelaTh CTaHJapTHBIE 3a7adyd  NpodecCHOHANIbHOM
JEeSITEIbHOCTH c IIPUMEHEHUEM MH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI M Yy4eTOM OCHOBHBIX TpeOOBaHUI MH(OpMaIMOHHON 6€30MacHOCTH;
BJIAJICHNE OCHOBHBIMH METOJAaMH, CII0OCO0AMH U CPEACTBAMH  IIOJyYCHUS,
XpaHeHHUs, nepepaboTKu UH(POpMAIMK ¢ TTOMOIIbIO MPUKIAIHBIX KOMIBIOTEPHBIX
nporpaMmM; crnocobamu pa®oTsl ¢ MH(OpMaIed B INT0OATbHBIX KOMIIbIOTEPHBIX
CeTsX; HaBblKaMu OOOOIIEHHS W aHalu3a CTaTUCTHUYECKOM HHdopMauuy;
HaBBIKAMU paboThI c COBPEMEHHBIMU aBTOMATH3UPOBAHHBIMHA
UH(POPMALMOHHBIMU KOMILIEKCAMHU ISl PEeLIeHUs] TPOo(ecCHOHaNbHbIX 3a1ay.
CryneHT ycBOWJI BeCh NPOTPaMMHBIA MaTepuall, CIPAaBHICS C MPAKTUICCKUM
3a/1aHleM, BBINOIHUB BepHO OT 70% mo 90% 3anmaHusi, B OCTAJNbHBIX 3aJaHUSX,
BO3MOXKHO, JIONYCKAeT HECYIIECTBEHHbIE HETOYHOCTU M MOXKET HCIPAaBUTh IO
YKa3aHHIO NPENoAaBaTes, yMeeT 000CHOBATh IPUHSITOE PELICHHE.

30

3HaHue TpeOOBaHWU 3aKOHOJATEILCTBA 00 HH(POpPMANMOHHON 0€30MacHOCTH,
WCTOYHUKOB TMOJTYYCHHs MPaBOBOW WHGOpPMAIUU, OCHOBBI HH(YOPMAIIMOHHOW U
oubmmorpauueckoil KymbTyphl; CHUCTEMBI OpraHuU3amuu cbopa, o0pabOTKu U
aHaJIM3a CTAaTHCTUYECKOW WHGPOpPMAIMU TMPABOBOIO XapakTepa B OpraHax
IPOKYypaTypbl; yMEHHME pellaTh CTaHAApTHbIE 3aJadd  MNpogecCHOHATbHON
NESITEIIbHOCTH c MIPUMEHEHUEM WH(HOPMAIIMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJOTMI M y4eTOM OCHOBHBIX TpeOOBaHMI MH(OPMAIMOHHON 0€30MacHOCTH;
BJIQJICHHE OCHOBHBIMH METOJaMH, cMoco0aMh U CpEeACTBaMU IOJYYCHUS,
XpaHeHUs1, TepepabOTKH MHPOPMAITUH C TOMOIILI0 MTPHKIATHBIX KOMITBIOTEPHBIX
nporpamM; crocobamu paboTel ¢ UH(pOopManuel B T00aIbHBIX KOMITBIOTEPHBIX
CeTsAX; HaBBIKAMH OOOOIICHWS W aHajdW3a CTATUCTHYECKOH WH(GOpMAINN;
HaBbIKAMU paboTsI c COBPEMEHHBIMU aBTOMATU3UPOBAHHBIMU
WH(POPMAITMOHHBIMU KOMIUIEKCAMH TS PEIICHUS TPO(EeCCHOHATBHBIX 3aad.
CTyAeHT ycBOWJI BeCh NPOTPAMMHBIA MaTepuai, CHpPaBUICS C MPAKTHUYECKUM
3a/1aHleM, BBITOTHUB BepHO OT 50% 10 70% 3amaHusi, B OCTAJbHBIX 3aJaHUSX,
BO3MOXXHO, JIOMYCKAeT HECYIIECTBEHHbIE HETOYHOCTH M MOXKET HCIPAaBUTH IO
YKa3aHHIO MPETOAaBaTeNs, YMEET 000CHOBATh MPHHSITOE PEIICHHE.

20

CryneHT He yCcBOMI OOJIBINYIO YacTh MPOTPAaMMHOTO MaTepHuala, He CIIPaBHJIICS C
MPAaKTUYECKUM 3aJaHueM, BBINOJHMB S50% 3agaHusg W JOMYCTHB HECKOJIBKO
rpyObIX OIIMOOK IMpH €ro BHIIOJIHEHWH, HE YMEET MCIOIb30BaTh CIPABOYHO-
IIPABOBBIE CUCTEMBI JJIsi TOJyYEHHUs MpPaBOBOM MHGOpMAIUU, HE yMEET pellaTh
CTaHAAPTHBIC 3aa4n HpO(I)CCCI/IOHaHBHOI\/'I ACATCIBHOCTH,; HC YMCCT HUCIIOJIb30BATh
ro0anbHBIE KOMITBIOTEPHBIE CETH IS MOWCKa HeoOXoaummou uHGOpMAIiU; He
yMeeT 00pabaThiBaTh CTATUCTHUYECKYI0 MH(OPMAILHUIO C TMOMOIIBI0 MPUKIAJIHBIX
KOMIIBIOTEPHBIX ~ MpOTpamMM;  HE  yYMEeT  WCIOJh30BaTh  COBPEMEHHBIC
ABTOMATU3MpPOBAaHHbIE  HMH(DOPMAIIMOHHBIE  KOMIUIEKCHI ANl peIleHus
npodecCHOHATBHBIX 33/1a4.




